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REFERENCE SHEET 

STUDENTS 

Reference Sheet for Students 

This Reference Sheet provides information on training resources such as Job Aids, QRGs and 

videos available to Howard Students. These resources are available on Canvas. 

Topic  Resource 

Navigating BisonHub Job Aids/QRGs 

• Student Quick Guide 

• Student Profile Overview QRG 

• Academics Hub QRG 

• Academics Tab QRG 

• Financials Hub QRG 

• Mobile Actions for Students QRG 

• My Tasks Process Flow Job Aid 

• Configure Search Job Aid 

• Switching between Employee and Student Profiles 

Job Aid (for student employees only) 

• Access BisonHub Mobile Job Aid 

Videos 

• Student Home Page & Student Profile Video 

• Academics Hub Video 

• Academics Tab Video 

• Financials Hub Video 

• Configure Search Video 

• BisonHub Mobile Device Access Video 

Academic Plan - Undergraduate 

Students 

Job Aids/QRGS 

• View and Update Academic Plan Job Aid 

Videos 

• Pre Fall 2023 Create Academic Plan Video 

• Post Fall 2023 Create Academic Plan Video 

• View and Update Academic Plan Video 

Registration - Undergraduate 

Students 

Job Aids/QRGs 

• Create, View & Update Saved Schedule Job Aid 

https://canvas.howard.edu/courses/41136/files/3387612?module_item_id=1552539
https://canvas.howard.edu/courses/41136/files/3259048?module_item_id=1537571
https://canvas.howard.edu/courses/41136/files/3259089?module_item_id=1537579
https://canvas.howard.edu/courses/41136/files/3259078?module_item_id=1537574
https://canvas.howard.edu/courses/41136/files/3259096?module_item_id=1537581
https://canvas.howard.edu/courses/41136/files/3309761?module_item_id=1544490
https://canvas.howard.edu/courses/41136/files/3259177?module_item_id=1537585
https://canvas.howard.edu/courses/41136/files/3259164?module_item_id=1537583
https://canvas.howard.edu/courses/41136/files/3339377?module_item_id=1547639
https://canvas.howard.edu/courses/41136/files/3339377?module_item_id=1547639
https://canvas.howard.edu/courses/41136/files/3309575?module_item_id=1544483
https://canvas.howard.edu/courses/41136/files/3259030?module_item_id=1537573
https://canvas.howard.edu/courses/41136/files/3259092?module_item_id=1537580
https://canvas.howard.edu/courses/41136/files/3259079?module_item_id=1537575
https://canvas.howard.edu/courses/41136/files/3259103?module_item_id=1537582
https://canvas.howard.edu/courses/41136/files/3259163?module_item_id=1537584
https://canvas.howard.edu/courses/41136/files/3309573?module_item_id=1544484
https://canvas.howard.edu/courses/41136/files/3309822?module_item_id=1552492
https://canvas.howard.edu/courses/41136/files/3386213?module_item_id=1552489
https://canvas.howard.edu/courses/41136/files/3386212?module_item_id=1552490
https://canvas.howard.edu/courses/41136/files/3386214?module_item_id=1552491
https://canvas.howard.edu/courses/41136/files/3309951?module_item_id=1544506
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• View Course Section Details Job Aid 

• Troubleshoot Registration QRG 

• Withdraw from or Drop Courses Job Aid 

Videos 

• Find Course Sections Video 

• Create Saved Schedule Video  

• View & Update Saved Schedule Video 

• Register from Academic Plan Video 

• Register from Saved Schedule Video 

• Register from Find Course Sections Video 

• Registration Restrictions Video 

• Troubleshoot Registration Video 

• Drop Courses Video 

• View Course Section Details Video 

Registration - Graduate Students 

and 2&3 year Law 

Job Aids/QRGs 

• Create, View & Update Saved Schedule Job Aid 

• View Course Section Details Job Aid 

• Self-Registration for Courses (Grad & Prof self-reg) 

Job Aid 

• Troubleshoot Registration QRG 

• Withdraw from or Drop Courses Job Aid 

Videos 

• Find Course Sections Video 

• Create, View & Update Saved Schedule Video 

• Register from Saved Schedule Video 

• Register from Find Course Sections Video 

• Registration Restrictions Video 

• Troubleshoot Registration Video 

• View Course Section Details Video 

• Drop Courses Video 

Other Helpful Resources 

Student Profile, Holds, & Third-Party 

Permissions 

Job Aids/QRGs 

• Change Legal Name Job Aid 

https://canvas.howard.edu/courses/41136/files/3387230?module_item_id=1552519
https://canvas.howard.edu/courses/41136/files/3387230?module_item_id=1552519
https://canvas.howard.edu/courses/41136/files/3386298?module_item_id=1552505
https://canvas.howard.edu/courses/41136/files/3386291?module_item_id=1552497
https://canvas.howard.edu/courses/41136/files/3309941?module_item_id=1544504
https://canvas.howard.edu/courses/41136/files/3309943?module_item_id=1544505
https://canvas.howard.edu/courses/41136/files/3386287?module_item_id=1552499
https://canvas.howard.edu/courses/41136/files/3387232?module_item_id=1552500
https://canvas.howard.edu/courses/41136/files/3386293?module_item_id=1552498
https://canvas.howard.edu/courses/41136/files/3387220?module_item_id=1552525
https://canvas.howard.edu/courses/41136/files/3386296?module_item_id=1552501
https://canvas.howard.edu/courses/41136/files/3386290?module_item_id=1552504
https://canvas.howard.edu/courses/41136/files/3309970?module_item_id=1544507
https://canvas.howard.edu/courses/41136/files/3309951?module_item_id=1544506
https://canvas.howard.edu/courses/41136/files/3387230?module_item_id=1552519
https://canvas.howard.edu/courses/41136/files/3387222?module_item_id=1552522
https://canvas.howard.edu/courses/41136/files/3387222?module_item_id=1552522
https://canvas.howard.edu/courses/41136/files/3386294?module_item_id=1552524
https://canvas.howard.edu/courses/41136/files/3387231?module_item_id=1552527
https://canvas.howard.edu/courses/41136/files/3386291?module_item_id=1552497
https://canvas.howard.edu/courses/41136/files/3309951?module_item_id=1544506
https://canvas.howard.edu/courses/41136/files/3387232?module_item_id=1552500
https://canvas.howard.edu/courses/41136/files/3386293?module_item_id=1552498
https://canvas.howard.edu/courses/41136/files/3386289?module_item_id=1552503
https://canvas.howard.edu/courses/41136/files/3386296?module_item_id=1552501
https://canvas.howard.edu/courses/41136/files/3309970?module_item_id=1544507
https://canvas.howard.edu/courses/41136/files/3386290?module_item_id=1552504
https://canvas.howard.edu/courses/41136/files/3259366?module_item_id=1537595
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• Manage Third-Party Permission Job Aid 

• Third-Party Access to Workday Job Aid (for Third-

Parties) 

• Holds on Student Record Job Aid 

• Generate Unofficial Transcript Job Aid 

Videos 

• Maintaining Your Profile Information Video 

• Holds on Student Record Video 

• Update Contact & Third-Party Information Video 

• Manage Third-Party Permissions Video 

• Generate Unofficial Transcript Video 

Academic Progress and Program 

Changes 

Job Aids/QRGs 

• Academic Progress Report Job Aid 

• Evaluate Academic Requirements for Major/Minor 

Change Job Aid 

• Add, Change, or Remove Program of Study Job Aid 

Videos 

• View My Academic Progress Video 

• Evaluate Academic Requirements for Major/Minor 

Change Video 

• Add, Change, or Remove Program of Study Video 

Ad Hoc Academic Tasks Videos 

• Request Institutional Withdraw Video 

Financials Hub Job Aids/QRGs 

• Financial Aid Award and Action Items Job Aid 

• Complete Inceptia Verification Job Aid 

Videos 

• Navigate Financial Aid Package Video 

• Accept and Decline Award Video 

• Complete Financial Aid Action Items Video 

 

 

 

https://canvas.howard.edu/courses/41136/files/3259381?module_item_id=1537600
https://canvas.howard.edu/courses/41136/files/3387283?module_item_id=1552528
https://canvas.howard.edu/courses/41136/files/3387283?module_item_id=1552528
https://canvas.howard.edu/courses/41136/files/3259405?module_item_id=1537602
https://canvas.howard.edu/courses/41136/files/3259414?module_item_id=1537604
https://canvas.howard.edu/courses/41136/files/3259364?module_item_id=1537594
https://canvas.howard.edu/courses/41136/files/3259403?module_item_id=1537603
https://canvas.howard.edu/courses/41136/files/3259367?module_item_id=1537599
https://canvas.howard.edu/courses/41136/files/3309801?module_item_id=1544498
https://canvas.howard.edu/courses/41136/files/3259416?module_item_id=1537605
https://canvas.howard.edu/courses/41136/files/3259466?module_item_id=1537611
https://canvas.howard.edu/courses/41136/files/3309832?module_item_id=1546804
https://canvas.howard.edu/courses/41136/files/3309832?module_item_id=1546804
https://canvas.howard.edu/courses/41136/files/3259442?module_item_id=1537607
https://canvas.howard.edu/courses/41136/files/3260983?module_item_id=1537684
https://canvas.howard.edu/courses/41136/files/3309833?module_item_id=1552980
https://canvas.howard.edu/courses/41136/files/3309833?module_item_id=1552980
https://canvas.howard.edu/courses/41136/files/3259440?module_item_id=1537608
https://canvas.howard.edu/courses/41136/files/3260648?module_item_id=1537688
https://canvas.howard.edu/courses/41136/files/3260361?module_item_id=1537660
https://canvas.howard.edu/courses/41136/files/3260358?module_item_id=1537666
https://canvas.howard.edu/courses/41136/files/3260363?module_item_id=1537661
https://canvas.howard.edu/courses/41136/files/3260366?module_item_id=1537665
https://canvas.howard.edu/courses/41136/files/3260365?module_item_id=1537669

