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Reference Sheet for Advisors 
This Reference Sheet provides information on training resources such as Job Aids, QRGs, and 

videos available to Howard University Advisors. These resources are available in Workday Learning. 

Topic  Resource 

Advising Navigation & Managing My 

Advisees 

Job Aids/QRGs 

• Navigating the Advising Dashboard QRG 

• Academic Progress Report QRG 

• Student Notes for Advisors QRG 

• Student Notes Job Aid 

• My Advisees and Student Cohorts Job Aid 

Videos 

• General Navigation Video 

• Managing My Advisees Video 

Advising Overview Job Aids/QRGs 

• Academic Progress Report QRG 

• Student Registration Holds QRG 

• Evaluate Academic Requirements for Student Job 

Aid 

• Override Academic Requirement for Student Job Aid 

• View Student Course Registration and Registration 

History Job Aid 

Videos 

• Holds on Student Record Video 

Student Registration Overview & 

Registration Changes 

Job Aids/QRGs 

• Troubleshoot Registration Issues QRG 

• Create, View, and Update Saved Schedule Job Aid 

• Find Course Sections Job Aid 

Videos 

• Register Student for Course Video 

BisonHub Self-Registration Job Aids/QRGs 

• Register for Courses Job Aid (Undergrad) 

• Register for Courses Job Aid (Grad & Prof) 

• Register from Saved Schedule Job Aid 

• Withdraw from or Drop Courses Job Aid 

https://www.myworkday.com/howard/email-universal/inst/21037$1202/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1362/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1192/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1161/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1186/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$430/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$432/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1362/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1225/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1235/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1235/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1623/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1209/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1209/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$466/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1513/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1515/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1222/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8034/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1464/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1470/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1596/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1473/rel-task/2998$33471.htmld
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• Maintain Registration Restriction Overrides Job Aid 

Videos 

• Registering from Saved Schedule Video 

• Register from Find Course Sections Video 

• Registering from an Academic Plan Video 

(Undergrad) 

• Registration Swap Video 

• Withdraw or Drop Student from Course Video 

Advising Specifics for 

Undergraduate Advisors 

Job Aids/QRGs 

• Add, Change, or Remove Program of Study Job Aid 

• Create and Update Academic Plan for Student Job 

Aid 

Videos 

• Undergraduate Program of Study Changes Video 

• Registering from an Academic Plan Video 

Advising Specifics for Graduate 

School  

Job Aids/QRGs 

• Satisfy Test Achievements for Candidacy Job Aid 

Videos 

• Satisfy Test Achievements for Candidacy Video 

Advising Reports Job Aids/QRGs 

• Academic Advising Reports QRG 

Videos 

• Academic Progress Report Video 

 

Ad Hoc Processes Job Aids/QRGs 

• View Transfer Credit Rules 

• Student Program Completion 

Videos 

• View Transfer Credit Rules Video 

 

 

 

https://www.myworkday.com/howard/email-universal/inst/21037$1623/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8224/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8148/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8149/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8153/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8153/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8116/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8114/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1279/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1375/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1375/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$476/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8153/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1357/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8226/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1188/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$477/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1189/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1110/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$443/rel-task/2998$32516.htmld

