BisonHub Student Records Training Quick Links

Students should refer to the student specific guide. Click HERE

All faculty and staff should complete BisonHub 101 first which includes foundational skills for
all users navigating and completing tasks in BisonHub.

Student Records staff should then complete the Student Records training course, click HERE.
The links below provide quick access to specific training material for reference as needed. Click
the topic title to view available resources related to that topic.
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Manage Academic Records and Job Aid - Student Name Change
Holds Job Aid - Third Party Permissions and FERPA

Job Aid - Remove and Update Student Holds
Job Aid - Student Institutional Withdrawal Requests
Job Aid - Managing Deceased Students’ Records

Resources provide instructions on how to

manage academic record information

and removing or updating student holds.



https://bisonhub.howard.edu/sites/bisonhub.howard.edu/files/2024-08/BisonHub%20Student%20Help%20Index%20%28August%202024%29.pdf
https://www.myworkday.com/howard/learning/program/be36139073e81000fa495b55fad10000?record=32525aa9e7e310011bca639f88b90000&type=2d29754fdb8e100008b50ff6bc94003b
https://www.myworkday.com/howard/learning/program/483e655453741002032155d1b8ea0000?record=be36139073e81001a777dad10e250001&type=2d29754fdb8e100008b50ff6bc94003b
https://www.myworkday.com/howard/email-universal/inst/21037$1105/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1107/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1106/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1102/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1181/rel-task/2998$33471.htmld

Program of Study Updates

Resources provide instructions on how to
make program of study updates
including changing a student’s program
of study, reassigning change request
approvals, and updating expected
completion dates.

Job Aid - Add, Change, or Remove a Program of
Study for Student

Job Aid - Reassign Program of Study Change
Request Approval

Job Aid - Manage Student Expected Program
Completion Dates

Administrative Student
Registration

Resources provide instructions on how to
register students for courses, on an
individual basis or in mass, as well as
removing students from courses and
updating credit limits.

Job Aid - Regqistering Students for Courses

Video - Reqistering Students for Courses

Job Aid - Mass Reqister Students

Video - Mass Register Students

Job Aid - Withdraw/Drop Student from Course
Video - Withdraw/Drop Student from Course

Job Aid - Update Credit Limits for Student Cohort



https://www.myworkday.com/howard/email-universal/inst/21037$1120/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1120/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1183/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1183/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1110/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1110/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1125/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8034/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1114/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8040/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1116/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8041/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1127/rel-task/2998$33471.htmld

