
 

BisonHub Administrator Training Quick Links 

Students should refer to the student specific guide. Click HERE 

All faculty and staff should complete BisonHub 101 first which includes foundational skills for 

all users navigating and completing tasks in BisonHub. 

Administrators should then complete the Administrator training course, click HERE. The links 

below provide quick access to specific training material for reference as needed.  Click the topic 

title to view available resources related to that topic.  

REVISION NOTICE: Materials are continually updated in Learning to reflect the most current 

processes. It is not recommended to download material from Learning to a personal device, 

as the downloaded material will become outdated. Please refer to the material posted in 

Learning to ensure you are viewing the most current material. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Topic  Resource 

Program, Registration, and Grade 

Changes 

Resources provide an overview of the 

process for student registration overrides 

and program of study and grade 

changes. 

Job Aid- Program of Study Change Process Flow 

Job Aid - Change Student Course Section Grade 

Video - Change Course Section Grades 

Job Aid - Maintain Registration Restriction Overrides  

Video – Maintain Registration Restriction Overrides 

Program of Study, Registration, 

and Grade Changes 

Reports and Analytics Discipline Management  

https://bisonhub.howard.edu/sites/bisonhub.howard.edu/files/2024-08/BisonHub%20Student%20Help%20Index%20%28August%202024%29.pdf
https://www.myworkday.com/howard/learning/program/be36139073e81000fa495b55fad10000?record=32525aa9e7e310011bca639f88b90000&type=2d29754fdb8e100008b50ff6bc94003b
https://www.myworkday.com/howard/learning/program/b23953934f4c10016056e4b414ff0000?type=2d29754fdb8e100008b50ff6bc94003b
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.myworkday.com%2Fhoward%2Femail-universal%2Finst%2F21037%241333%2Frel-task%2F2998%2433471.htmld&data=05%7C02%7Cnoelle.akins%40avaap.com%7Cc2faf9f8d9ae48369be008dc6607b3bd%7C468e107f7c8b4418a7d5c3f79f4b55a0%7C0%7C0%7C638497430501294695%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=7BYrFEIWBHHDVYCrbqTIgkO6%2BT4BwKDS7AjCq2copTE%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.myworkday.com%2Fhoward%2Femail-universal%2Finst%2F21037%241807%2Frel-task%2F2998%2433471.htmld&data=05%7C02%7CAlly.Leamy%40avaap.com%7Cfdd3a1db326a470dcef608dcbe37997e%7C468e107f7c8b4418a7d5c3f79f4b55a0%7C0%7C0%7C638594393234703839%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=E7e8m41zh53djNhI5zcY6x45KDvcwrFu%2Bk%2FrTusc4RY%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.myworkday.com%2Fhoward%2Femail-universal%2Finst%2F16927%248555%2Frel-task%2F2998%2432516.htmld&data=05%7C02%7CAlly.Leamy%40avaap.com%7Cfdd3a1db326a470dcef608dcbe37997e%7C468e107f7c8b4418a7d5c3f79f4b55a0%7C0%7C0%7C638594393234717683%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=darUKneWqrhuHUwAQmqnldjb4qXAaLyAdETz6KjPQzQ%3D&reserved=0
https://www.myworkday.com/howard/email-universal/inst/21037$1623/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1623/rel-task/2998$33471.htmld


 

 

 

 

 

 

 
 

 

 

Reports & Analytics 

Resources provide instructions for 

frequently used reports available to 

administrators.  

QRG - Academic Leadership Reports QRG 

Job Aid- CM Course Schedule and Classroom 

Utilization 

Job Aid – Instructor Workload Dashboard  

Video – Recording of Instructor Led training 

Discipline Management 

Resources provide instructions for 

disciplinary actions completed by 

administrators.  

Job Aid - Student Suspension Job Aid 

Job Aid- Student Dismissal Job Aid 

https://www.myworkday.com/howard/email-universal/inst/21037$1345/rel-task/2998$33471.htmld
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.myworkday.com%2Fhoward%2Fd%2Ftask%2F1422%244400.htmld&data=05%7C02%7Cthomas.jeffrey%40avaap.com%7Cd3471d007c50417d836508dc7685d212%7C468e107f7c8b4418a7d5c3f79f4b55a0%7C0%7C0%7C638515564349062731%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=DYZh8W%2Ba4lpodkHsoy5jSqqOn2kbjUOkwT1R0bliph0%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.myworkday.com%2Fhoward%2Fd%2Ftask%2F1422%244400.htmld&data=05%7C02%7Cthomas.jeffrey%40avaap.com%7Cd3471d007c50417d836508dc7685d212%7C468e107f7c8b4418a7d5c3f79f4b55a0%7C0%7C0%7C638515564349062731%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=DYZh8W%2Ba4lpodkHsoy5jSqqOn2kbjUOkwT1R0bliph0%3D&reserved=0
https://www.myworkday.com/howard/email-universal/inst/21037$1898/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/16927$8655/rel-task/2998$32516.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1341/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1334/rel-task/2998$33471.htmld

