
 

BisonHub Admissions Training Quick Links 

Students should refer to the student specific guide. Click HERE 

Faculty and staff should complete BisonHub 101 first which includes foundational skills for all 

users navigating and completing tasks in BisonHub. 

Admissions staff should then complete the Admissions training course, click HERE. The links 

below provide quick access to specific training material for reference as needed.  Click the topic 

title to view available resources related to that topic.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Topic  Resource 

Application Decision and Response  Render Application Decision   

Finalize and Publish Decision  

Edit Application Decision  

Record or Change Applicant Admission Response  

Find Admissions Decision Reasons 

Leadership Only  

Waive Enrollment Deposit  

Application Decision and 

Response   

General Admission 

Tasks 

Supplemental 

Application 

Select Professional schools 

only  

Application Navigation 

External Site  

Recruiting 

Select Professional 

schools  

 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbisonhub.howard.edu%2Fsites%2Fbisonhub.howard.edu%2Ffiles%2F2024-08%2FBisonHub%2520Student%2520Help%2520Index%2520%2528August%25202024%2529.pdf&data=05%7C02%7CAlly.Leamy%40avaap.com%7C7ab10d32e8b14a7b525508dcc226a8f1%7C468e107f7c8b4418a7d5c3f79f4b55a0%7C0%7C0%7C638598718524139851%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=nNeVhJQ3lBEF4aP7%2FBIJz3vf1xj11SE%2Fz%2B4ogQ9FWOY%3D&reserved=0
https://www.myworkday.com/howard/learning/program/be36139073e81000fa495b55fad10000?record=32525aa9e7e310011bca639f88b90000&type=2d29754fdb8e100008b50ff6bc94003b
https://www.myworkday.com/howard/learning/program/b87cdc90450310008a41ce47cb750000?record=9dc89a2912751001aff739b438ee0000&type=2d29754fdb8e100008b50ff6bc94003b
https://www.myworkday.com/howard/email-universal/inst/21037$704/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$869/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$699/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1908/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$1910/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$708/rel-task/2998$33471.htmld


 

Defer Enrollment 

Withdraw Application  

Rescind Offer  

Application Navigation 

Resources provide instructions on how to 

enter and change student grades for 

course sections.   

Find Student Applications  

Navigate Applicant Profile  

Create Saved Searches  

Edit Student Applicant Data  

Assign Action Items  

Update Action Items  

Create Student Applicant  

Assign Transfer Credit  

Supplemental Application (select 

Professional schools)  

Supplemental Application  

External Site  View External Student Site  

Workday External Site Navigation  

 

Leadership Only  

Maintain External Student Site  

Maintain External Student Site Brand  

 

 

General Admission Tasks  All Admission Staff 

Admissions Reports  

Add Student Tags  

View Application Grouping  

View Application Requirements  

View Applicant Types  

Create Admissions Counselor  

Find Student Tags and Categories  

Find Admissions Counselor  

View Academic Areas  

 

https://www.myworkday.com/howard/email-universal/inst/21037$988/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$706/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$800/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$853/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$868/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$866/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$867/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$895/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$989/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$791/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$2144/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$695/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$954/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$546/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$953/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$953/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$871/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$857/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$769/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$793/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$802/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$641/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$776/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$764/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$795/rel-task/2998$33471.htmld


 

Leadership Only  

Maintain Application Grouping and Pool  

Maintain Application Requirements  

Create and Edit Admission Decision Reason  

Create and Edit Admission Response Reasons  

Maintain Educational Institution  

Maintain Applicant Types  

Create and Edit Student Tags and Categories  

Create Admission Application Configuration  

Create and Edit Action Items  

Off-Board, and Inactivate Admissions Counselor 

Create Admissions Counselor 

 

Recruiting (select Professional 

schools)  

Resources include the faculty training 

slide deck and instructions for navigating 

faculty specific apps in BisonHub like the 

Teaching Dashboard.  

Note: Faculty must be assigned to a course 

to access the Teaching Dashboard.  

Recruiting Setup and Events  

Find Academic Date Ranges  

Create and Edit Student Recruiting Cycle  

Create and Edit Student Recruiting Campaign 

Assign Admission Counselor to Student Recruiting 

Campaign  

Find Recruiting Cycle and Campaign  

Create and Edit Student Recruiting Event  

Mass Action Student Recruiting Event  

View Student Recruiting Events and Event 

Calendar  

Configure Events for External Site  

Invite Student to Recruiting Event  

Student Recruiting Event Registration Form  

Register and Check In Student for Recruiting Event  

 

https://www.myworkday.com/howard/email-universal/inst/21037$975/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$809/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$961/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$961/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$974/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$973/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$963/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$808/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$789/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$875/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$641/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$635/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$647/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$647/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$636/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$636/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$745/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$639/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$638/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$756/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$756/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$757/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$752/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$749/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$758/rel-task/2998$33471.htmld


 

 Prospective Student Information  

Navigate Prospect Profile  

Create Student Prospect  

Find Student Prospect  

Student Engagements  

Add Student Recruitment  

Find and View Student Referral Sources  

Create and Edit Student Referral Sources  

 

 

 

 

 
 

 

 

https://www.myworkday.com/howard/email-universal/inst/21037$766/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$760/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$754/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$648/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$763/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$771/rel-task/2998$33471.htmld
https://www.myworkday.com/howard/email-universal/inst/21037$642/rel-task/2998$33471.htmld

